		NTC EMPLOYEES


				
	
ACH CREDIT AUTHORIZATION Form

	AUTHORIZATION AGREEMENT –FOR AUTOMATIC DEPOSITS (CREDITS)

	EMPLOYEE NAME:

	EMAIL ADDRESS TO RECEIVE PAYMENT NOTICES:

	I (we) hereby authorize _Northcentral Technical College ______________________________________________
hereinafter called COMPANY, to initiate credit entries and to initiate, if necessary, debit entries and adjustments for any credit entries in error to my (our) account indicated below and the depository named below, hereinafter called DEPOSITORY, to credit and/or debit the same to such account.

	FINANCIAL INSTITUITON NAME

	BRANCH
	TRANSIT/ABA NUMBER (ROUTING)

	CITY, STATE, ZIP
	ACCOUNT NUMBER


	
	TYPE OF ACCOUNT   |_|CHECKING     |_|SAVINGS

	This authority is to remain in full force and effect until COMPANY has received written notification from me (or either of us) of its termination in such time and in such manner as to afford COMPANY and DEPOSITORY a reasonable opportunity to act on it.

	NAME (PLEASE PRINT)
	

	
	

	SIGNATURE
	DATE

	
	

	113-112 NIP (12/93)



Find Routing Number on Your Check
[image: Image of a Check]Please return completed forms to:
Email:	AP@ntc.edu
Fax: 	715-301-2161
Mail: 	Accounts Payable
	Mailstop: WF
	1000 W Campus Drive
	Wausau WI 54401


Please attach a voided check 
or letter from your bank!
In an effort to reduce expenses and provide a faster method to receive your payments, we are requiring you to enroll in direct deposit.

To enroll, PLEASE COMPLETE THE FORM ON THE BACK PAGE and return it to Accounts Payable. 

In order for payment to be directly deposited into your checking or savings account, NTC requires this form to be completed. Any change in bank or account number also requires the use of this form. If this form is incomplete, it will be returned to you and your payment could be delayed. 

Bank regulations require that NTC inform banks in advance of new/changed account information, therefore we must be notified as soon as possible of any changes. The old account must remain open until the new account number is verified through the bank. Please allow NTC enough time to process any changes! 

Payments may be deposited into a different account than your payroll. Since the finance computer system does not communicate with the payroll computer system it is your responsibility to keep information current with both departments.

When completing this form, please fill in the appropriate spaces and attach a voided check or a letter from your bank or credit union verifying your account number and institution routing number. 

You will receive an email notification to the email address provided on the form indicating the amount of the payment. 

Accounts Payable will provide any assistance you may need in completing this form or clarifying this procedure. 

Your prompt attention is appreciated. Thank you for your cooperation!

Sincerely,
Brandi Waltemate
Accounts Payable
Northcentral Technical College
Mailstop: WF
1000 W Campus Drive
Wausau WI 54401
[bookmark: _GoBack]
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