[bookmark: _GoBack]Instructions for Faculty to Access Student Feedback Rates and Results

Effective only when survey is active.
	How to access the real time response rate of your online student feedback

1. Login to Blackboard (this is the same login as you would use for the computer)
2. Select the “My Blackboard” tab at the top of the web page 
3. In the EvaluationKit module, click on the link to access your EvaluationKit dashboard
4. Scroll down to the Response Rate Tracker section to view your response rates 



Effective only when survey is closed.
	Review the completed Student Feedback Results after the survey is closed
(There are two ways you can log into view your results)

Signing in through Blackboard to review results
1. Login to Blackboard (this is the same login as you would use for the computer)
2. Select the “My Blackboard” tab at the top
3.  In the EvaluationKit module, click on the link to access your EvaluationKit dashboard
4. This will bring you to the EvaluationKIT dashboard
5. Under Project Results, look for the Fall 2015 Student Feedback and click on it.  
6. To view these survey results independently, click on “the report” icon[image: ] at the end of the course row, and a drop down box will appear.
7. Click “pdf+comments” to view your results with comments.  The file will be downloaded.
Signing by the email notification you received to review results
1. In your email find the email titled, “Your survey results are in!”
2. From that email, click the link provided to log in.
3. This will bring you to the EvaluationKIT dashboard
4. This will bring you to the EvaluationKit dashboard
5. You will see all your completed survey(s) for the appropriate semester
6. Under Project Results, look for the Fall 20at Student feedback and click on it.
7. To view these survey results independently, click on “the report” icon [image: ]at the end of the course row, and a drop down box will appear.
8. Click “pdf+comments” to view your results with comments.  The file will be downloaded.




For questions, please contact:

Todd Will, Flexible Learning Technician		Angie Servi, Institutional Researcher
willto@ntc.edu					servia@ntc.edu
Extension 1663					Extension 1757

Rose Heier, Data & Reports Specialist
heier@ntc.edu
Extension 1184
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