
 
 
NTC Faculty/Staff Office 365 Download 

NTC faculty and staff have the ability to install the Office suite of products on up to 5 devices by following 

the directions below. 

1. Enter portal.office.com in your web browser’s address bar. 

2. Enter your NTC email address in the space provided and 

click in the password entry field. You will be redirected to 

NTC’s Office login page. 

 

 

 

 

 

 

 

 

 

 

 

3. Enter in your NTC password, click Sign in. 

4. You now have access to the Office 365 tools online or can choose to install the Office suite on your 

device. 

5. To install Office 365 on your device, click the Install now 

button. The install file will download to your computer. 

**You may want to uncheck the options above the install 

button** 

6. Locate the Office 365 Setup file and open it. 

7. Office will begin installing on your computer. This process will 

take a few minutes. 

 

 

 

 

 

 

 

8. You will be prompted when the process is completed. You can now start using Office on your 

computer. 

**Mac users must activate Office 365 on an internet network other than NTC’s wireless connection** 

file://///waufil1.ntc.edu/users/WILLTO/Blackboard/Staff%20Tutorials/portal.office.com

