[bookmark: _GoBack]Needs Assessment for <…>
Objectives
1. Example: Collect information about <…>
2. Example: Identify <…>
3. Example: Assess <…>
Participation
<Who will be participating? If applicable, who will specifically be excluded (e.g. upper management)>
Process
<What means will be used to gather the data (e.g. survey, focus group, observation)?>
Process execution
<Will the process be executed in person, distributed online, etc.>
<If the means involves questions (e.g. survey, interview), list all questions and the associated answers to choose from>

